


Templates for Memorials and Resolutions 

Now it is easier than ever to properly format memorials and resolutions! 
Whether your synod is creating a memorial or a resolution, follow these simple steps to have your action formatted like a pro:
· Cut and paste the appropriate template into a Word document; 
· Fill in the title of your memorial or resolution and the name of your synod in bold, 11 point Calibri font;
· Optional: Fill in the blanks with your synod’s reason(s) for submitting the memorial or resolution (the “WHEREAS” clauses) in 10 point Calibri font.
· Fill in the blanks with action(s) your synod is requesting (the “RESOLVED” clauses) in 11 point Calibri font. For resolutions, choose “Council” or “Assembly” as appropriate.
· Delete the bracketed instructions in red font. 
· Send your completed memorial or resolution as an MS Word document to the Office of the Secretary at daniel.eppley@elca.org. 

Memorial Template:

[Title of memorial in bold, 11 point Calibri font]
[Name of Synod in bold, 11 point Calibri font]	
	WHEREAS, _________________________________________________________________________; and
	[Repeat as often as needed to include all of your “WHEREAS” clauses in 10 point Calibri font. If there are no “WHEREAS” clauses, delete these lines.]
	WHEREAS, _________________________________________________________________________; therefore, be it 
	RESOLVED, that the __________ Synod Assembly memorialize the 2028 Churchwide Assembly to ____________________________________________________________; and be it further 
	[Repeat as often as needed to include all of your “RESOLVED” clauses in 11 point Calibri font.]
	RESOLVED, that the __________ Synod Assembly memorialize the 2028 Churchwide Assembly to ____________________________________________________________.


Resolution Template:

[Title of resolution in bold, 11 point Calibri font]
[Name of Synod in bold, 11 point Calibri font]	
	WHEREAS, ________________________________________________________________________; and
	[Repeat as often as needed to include all of your “WHEREAS” clauses in 10 point Calibri font. If there are no “WHEREAS” clauses, delete these lines.]
	WHEREAS, ________________________________________________________________________; therefore, be it 
	RESOLVED, that the ____________ Synod [Council][Assembly] request that the Church Council of the ELCA ____________________________________________________________; and be it further 
[Repeat as often as needed to include all of your “RESOLVED” clasues in 11 point Calibri font.]
	RESOLVED, that the ______________ Synod [Council][Assembly] request that the Church Council of the ELCA ______________________________________________________.



[bookmark: _Hlk144991950]Once your memorial or resolution is complete, send it as an MS Word document to the Office of the Secretary at daniel.eppley@elca.org.



